
PA R T Y  P L A N N E R
A  W O R K S H E E T  T O  H E L P  Y O U  S TAY  O N  T R A C K

Select a party theme

Make guest list

Choose a location

Purchase invitations

Make menu

Decide on decorations

Send out invitations

OCCASION: THEME:

Order any food

Shop for supplies

Make DIY items

Buy thank you cards

Package favors

1-2 MONTHS TO GO 2 WEEKS TO GO

DATE/T IME :

Pick up food/ice/decor

Set up party

Enjoy all your hard work

DAY OF PARTY!

F O O D  &  D R I N K S D E C O R AT I O N S

A C T I V I T I E S N O T E S
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